ONC

Board of Education - r‘n" >
2020 Jump Brook Road, PO Box 382 - 10 ;..
Grand Gorge, NY 12434 R e rona tanvices

607-588-6291 Ext. 141

BOARD AGENDA

Wednesday, August 24, 2016 Otsego Area Occupational Center
12:30 p.m. - ETC Room Milford, New York 13807

e
The Mission of the Otsego Northern Catskills BOCES is:

To provide leadership and support systems through teamwork with the component
districts to enhance student outcomes and lifelong learning.

Adopted: May 20, 1991
e = —

I OPENING OF MEETING

A. ROLL CALL & QUORUM CHECK

B. PLEDGE OF ALLEGIANCE
C. CALL TO ORDER
D. ADDITIONS TO AGENDA

E. APPROVAL OF CONSENT AGENDA ITEMS

{Note: If a board member believes that any item on the consent agenda requires discussion or a Separate vote, the board
member may request that the item be removed from the consent agenda and placed on the regular agenda for
consideration.)

1. Minutes from Reorganization Meeting- July 6, 2016

Minutes from Regular Meeting-July 6, 2016 - Attachment #1
Minutes from Special Meeting- August 3, 2016 - Attachment #2
Monthly Reports - Attachment #3

Budgetary Transfers - Attachment #4

Claims Auditor Report- Attachment #5

g e

F. EXAMINATION OF WARRANTS

Sole Supervisory District of Otsego, Delaware, Schoharie and Greene Counties
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G.

1L REPORTS

A.

PUBLIC COMMENTS

DISTRICT SUPERINTENDENT REPORT

Superintendent Search Update
Administrative Organization Chart
Strategic Planning

Advanced Manufacturing

DEPUTY SUPERINTENDENT REPORT

Space Moves Update
Capital Projects Update

DIRECTORS’ REPORT

Joe Booan, Director, Assistant Superintendent for Student Programs
Anne Pallischeck, Coordinator, Instructional Support Services

III. NEW BUSINESS

A.

B.

PERSONNEL - Attachment #6

APPROVAL OF CONSENT AGENDA ITEMS

(Note: If a board member believes that any item on the consent agenda requires discussion or a separate
vote, the board member may request that the item be removed from the consent agenda and placed on the
regular agenda for consideration.)

C.
D.
E.

=

TEmaQ

~ -

Resolution to Award Welding Ventilation System Installation Bid
Resolution to Award Bid- Culinary Arts Program Supplies and Equipment
Resolution to Approve 2016-17 Transportation & Bus Maintenance
Contracts

Resolution to Approve Rental Contracts as Listed on Rental Facility
Schedule - Attachment #7

Resolution to Approve National Gallery of Art Agreement

Resolution to Declare Surplus Equipment- Attachment #8
Designation of Dignity for All Students Act Coordinator at the Otsego
Area Occupational Center

Approval of Field Trip- Attachment #9

Resolution to Approve Monies to a Liability Reserve Fund



BOCES Board Agenda Page 3 August 24, 2016

Consent C.

Consent D).

Consent E.

RESQLUTION TO AWARD WELDING VENTILATION SYSTEM
INSTALLATION BID

Whereas, the Otsego Northern Catskills BOCES has solicited bids for installation of
the welding ventilation system at NCOC, and

Whereas, bids were duly advertised and opened on August 3, 2016 by Annette
Hinkley, witnessed by Ellen Kennedy. The three bidders have met the specifications
contained within the bid.

Whereas, the bids were reviewed by Joe Booan, and he recommended that the bid be
awarded to DBA Bordingers Welding & Fabricating, Oneonta, NY for installation
of the welding ventilation system at NCOC for the base bid amount of $19,950 and
alternate bid #1 and #2 for $5,000 for a total of $24,950 for the 2016-17 school year,

and

Therefore, be it resolved, that the Otsego Northern Catskills BOCES does hereby
award the bid to the vendors and in the amounts shown above.

RESOLUTION TO AWARD BID - CULINARY ARTS PROGRAM SUPPLIES
AND EQUIPMENT

Whereas, the Otsego Northern Catskills BOCES has solicited bids for the Culinary
Arts Program Supplies and Equipment for the Occupational Centers, and

Whereas, bids were duly advertised and opened on August 4, 2016 by Annette
Hinkley, witnessed by Kristin Steigmeier. There were two bids received, and the
bidders have met the specifications contained within the bid.

Whereas, the bids were reviewed by Joe Booan, it is recommended that the bid be
awarded to the Ginsberg's Institutional Foods, Inc., Hudson, NY for the best overall
pricing on a line by line item basis for the period of August 25, 2016 - January 31,
2017.

Therefore, be it resolved, that the Otsego Northern Catskills BOCES does hereby
award the bid to the vendor indicated above

RESOIUTION TOQ APPROVE 2016-17 TRANSPORTATION & BUS
MAINTENANCE CONTRACTS
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Whereas, the Otsego Northern Catskills BOCES desires to provide transportation for
field trips for students enrolled in the CTE and Special Education Programs at their
Occupational Centers, and

Whereas, Laurens Central School has agreed to provide transportation under The
State Education Department, Transportation Unit contract TC for the 2016-17 School
Year, effective September 1, 2016 through June 30, 2017 at the rate of $21.50/hr plus
$1.10/mile, with the total anticipated annual cost equal to $4,875, and

Whereas, Milford Central School has agreed to provide transportation under The
State Education Department, Transportation Unit contract TC for the 2016-17 School
Year, effective September 1, 2016 through June 30,2017 at the rate of $13.48/hr plus
$1.50/mile, with the total anticipated annual cost equal to $2,000, and

Whereas, Schenevus Central School has agreed to provide transportation under The
State Education Department, Transportation Unit contract TC for the 2016-17 School
Year, effective September 1, 2016 through June 30, 2017 at the rate of $18.00/hr plus
$1.20/mile, with the total anticipated annual cost equal to $3,500, and

Whereas, Cherry Valley-Springfield Central School has agreed to provide
transportation under The State Education Department, Transportation Unit contract
TC for the 2016-17 School Year, effective September 1, 2016 through June 30,2017
at the rate of $20.60/hr plus $1.03/mile, with the total anticipated annual cost equal
to $19,750, and

Whereas, Gilboa-Conesville Central School has agreed to provide transportation
under The State Education Department, Transportation Unit contract TC for the
2016-17 School Year, effective September 1, 2016 through June 30, 2017 at the
estimated lump sum of $2,000, and

Whereas, BOCES must adhere to provisions of Section 1604, 1709, 2021, 2503,
4401 and 4402 of the Education Law for the purpose of providing transportation and
DOT maintenance/repair of vehicles used to transport students for the 2016-17
school year, and

Whereas, Gilboa-Conesville Central School has agreed to provide bus maintenance
under The State Education Department, Transportation Unit contract TC for the
2016-17 School Year, effective September 1, 2016 through June 30, 2017 at the
estimated lump sum of $4,000, and

Resolved, the Otsego Northern Catskills BOCES Board of Education does hereby
approve the transportation contracts and bus maintenance contract for the rates and
terms shown above.
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Consent F.

Consent  G.

Consent H.

RESOLUTION TO APPROVE RENTAL CONTRACTS AS LISTED ON RENTAL
FACILITY SCHEDULE - Attachment #7

Whereas, the Otsego Northern Catskills BOCES - wishes to initiate and/or renew the
rental leases as listed on the 8/3/2016 version of the 2016-17 Rental Facility
Schedule, Attachment #7.

Whereas, single year and multi-year leases have been obtained and approved by The
State Education Department and the required certificate of occupancies are in effect
for the term of the lease(s),

Resolved, the Otsego Northern Catskills BOCES Board of Education does hereby
approve the leases for the period and rates contained within the 2016-17 Rental
Facility Schedule.

RESOLUTION TO APPROVE NATIONAL GALLERY OF ART AGREEMENT

Whereas, the Otsego Northern Catskills BOCES School Library System desires to
enter into an agreement with the following business for the loan of educational media
resources, and

Whereas, National Gallery of Art, Landover, MD has agreed to provide these
resources at no cost to ONC BOCES for the period of September 15, 2016 through
August 31, 2019, and

Resolved, the Otsego Northern Catskills BOCES Board of Education does hereby
approve the agreement for the rates and terms shown above.

RESOLUTION TO DECLARE SURPLUS EQUIPMENT - Attachment #8

Whereas, the Otsego Northern Catskills BOCES does not wish to retain the attached
list, Attachment #8 of equipment or components, including those which were
purchased for our component districts, as the items are obsolete, no longer functional
or operational,

Resolved, that the Otsego Northern Catskills BOCES Board of Education declares
the following equipment as surplus in accordance with Board Policy #6900 and will
be disposed of accordingly.
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Consemt 1.

Consent J.

Consent K.

M.

N.

DESIGNATION QF DIGNITY FOR ALL STUDENTS ACT (DASA)
COORDINATOR -OTSEGO AREA OCCUPATIONAL CENTER

Whereas, the Otsego Northern Catskills BOCES Board of Education does hereby
designate Kevin Stevens, Assistant Principal at the Otsego Area Occupational Center,
as the Dignity for All Students Act (DASA) Coordinator for the Otsego Area

Occupational Center.

APPROVAL OF FIELD TRIP - Attachment #9

. OAOC and NCOC (Manee/Subik) Lackawanna Coal Mine, Scranton, PA
October 7, 2016

RESOLUTION TO APPROPRIATE MONIES TO A LIABILITY RESERVE
FUND - REVISED (Revised from June 8, 2016)

Whereas, the sum up to $454,000 will be appropriated to a Liability Reserve Fund,
the source of funds shall be previous budgetary appropriations and such other funds
as may be legally appropriated;

Resolved, the Otsego Northern Catskills BOCES Board of Education does hereby
approve the appropriation of monies to a Liability Reserve Fund as set forth above,
and this resolution shall take effect immediately.

REVIEW AND ADOPTION OF BOARD POLICY #5300 - CODE OF
CONDUCT- Attachment #10

PUBLIC COMMENTS

INFORMATION ITEMS

IV. ADJOURNMENT

fao
8/17/16
Attachments
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August 17, 2016 Otsego-Northern Catskills BOCES Page 1
04:35-08)pen GENERAL FUND Trial Balance for Fiscal Year 2016
Cycle 98
Post Dates From 07/01/2018 To 06/30/2016
GiL Agcount Description = 5. Debits Cradits
Asngets

20010 CASH-NBT 6.902,177.05
200-11 CASH SWEEP-NBT 727.100.88
200-EB CASH-EMP BEN ACRD LIAB RSRY 1,222,688.00
200-EQ CASH- CTE EQUIP. RESERVE 175,968.12
200-ER CASH- ERS CONTRIBUTION RESERVE 796,254.00
200HR CASH-LIABILITY RESERVE 376,010.35
200-U1 CASH-UI RESERVE 174,156.36
21080 PETTY CASH 200,00
380-00 ACCOUNTS RECE!VABLE 8,308.78
301-00 DUE FROM OTHER FUNDS 237.354.89
410-00 STATE/FEDERAL FUNDS RECEIVABLE 3,790,476.00
431-00 SCHOOLS DISTRICTS 760,180.45

Budgetary and Expengaa Accounts
510-00 ESTIMATED REVENUES 20,196,668.43
6521-00 ENCUMBRANCES 1,007,431.77
52200 EXPENSES 28,177,047.23

Liabilitles, Reserves and Fund Balance

431-80 SCHOOL DISTRICTS SURPLUS 208,802.66
800-99 ACCOUNTS PAYABLE 1,185,873.60
601-00 ACCRUED LIABILITIES 91,818.21
601-DE DENTAL BENEFITS 10,008.00
601-HE HEALTH BENEFITS 65,393.00
63200 DUE TO TEACHERS' RETRMNT (TRS} 208,247.04
63700 DUE TO EMPLOYEES' RTRMNT (ERS) 101,538.35
858-00 STATE AID DUE SCHOOL DISTRICTS 3,790,475.99
6890-02 ACCRUED EDUCATIONAL IMPROVEMEN 141,031.00
680-03 ACCRUED WORKERS COMP 51,516.00
680-06 ACCRUED EAP 6,084.00
600-00 OVERPAYMENTS/COLL. IN ADVANCE 5.,863.64
690-04 Overpald/Collest in Advance 2,670,896.16
691-00 DEFERRED REV-CROP/SETRC INDIRE 6,888.26
815-ul FE-Unemployment Ing Reserve 174,156.36
821-00 RESERVE FOR ENCUMBRANCES 1,087.431.84
827-ER F8 Retirement Contrlb Reserve 796,254.00
830-EB FB Empl Benefit Accruad Liab R 1,222,688.00
8621R FB-Liability Resarve 376,010.35
Bi5-EQ Assigned Unapp. FB (CTE EQUIP 175,960.12

Budgetary and Revenus Accounts
860-00, APPROPRIATIONS 29,196,668.43
980-00 REVENUES 29,287,809.30

Grand Totals 71,642,023.31 71,642,023.31

WinCap Ver. 16.08.16.14
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July 28, 2016 Otsego-Northem Catskills BOCES Fage 2
08:31:04;8m SPECIAL AID FUND Trial Balance for Fiscal Year 2018
Cycle 58
Post Dates From 07/01/2015 To 06/30/2018
GIL Account Description Debits Credits
Asgoets

200-00 CASH 208,284 .67
200-20 CASSC Special Fund 28,147.16
3s80-00 ACCOUNTS RECENVABLE 38,914.76
410-00 STATEFEDERAL FUNDS RECEIVABLE 324,268.66

Budgetary and Expense Accounts
322-00 EXPENSES 1,835,831.62

Lisbilities and Rasarves

600-89 ACCOUNTS PAYABLE 75,221.68
601-00 ACCRUED LIABILITIES 2.483.70
630-00 DUE TO OTHER FUNDS 211,980.55
§91-00 DEFERRED REVENUES 18,808.42
691-01 890 DASA Dev Rev 9,880.09
691-04 Def Rev 862 51,446.19
68107 Def Rev 865 LPN 123,291.34
691-08 Def Rev 894 CNA Homa Health Al §25.00
891-09 Def Rev 820 {4408) 41,820.06
§91-12 DEF REV - 807-SESIS 51,579.04
691-15 825 Daf Rev 408.52
691-18 850 CDL Dev Rev 12,395.74
891-21 Daf Rev for 826 CFES 807.15
691-22 Daferred Rev Conat. Pipeline 18,518.87
691-98 Deforred - 886 4212474
881-99 CASSC Funds 28,147.16

Budgetary and Revenue Accounts
980-00 REVENUES 1,835,931.62

Grand Totals 2,825,566.87 2,525,688.67
The latest accounting cycle closed in this fund is the parlod ending 08/30/20186.

u’fanP Ver. 16.67.27.14
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July 28, 2018 Otsego-Northern Catskills BOCES Page 3
88:31:01 am CAPITAL FUND Trial Balance for Fiscal Year 2016

Cycle 98
Post Dates From 07/01/2015 To 06/30/2016

Summary - All Services
Il T . ol R SRRSO ... SO
Assale
200-10 CASH-NBT 182,948.97
201-00 Cash in Time Deposits 452 421.14
391-00 Due from Other Funds 50,785.12
Budgetary and Expense Accounts
§22-00 Expanditures 1,029,883.06
Llabilities and Reserves
600-60 Accounts Payable 37.85
915-00 Asaigned Unapp. FB (Encumbranc 840,927.74
Budpetary and Revenue Accounts
980-00 Ravenues §75,080.60
Grand Totals 1,716,046.29 1,716,046.28

The fateat accounting cycie closed in this fund is the period ending 06/30/2016.

WinCap Ver 16.07.27.14
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August 17, 2016 Otsego-Northern Catskills BOCES Page 1
Ll Ly OTHER FUND Trial Balance for Fiscal Year 2018
Cycle 98
Post Dates From 07/01/2015 To 08/30/2016
Summary - All Services
G/L. Account Description Debits Credits
Augate
200-16 WC Savings/GHASE/M&T 1,000.00
200-40 HEALTH CASH-CHASE 1,780,548.38
200-30 WORKERS COMP CASH-CHASE 22,776.69
200-80 DENTAL CASH-CHASE 383,537.81
201-04 CASEBP Savings/CD NYLAF 15,897,088.41
20106 WC Savings/fCD NYLAF 1,893,083.58
201-08 DENTAL Savings/CD NYLAF 1,261,218.62
204-00 CASEBP Savings/CD NBT 8.214.58
206-00 WC SavingsfCD NBT 545,19
20700 FLEX NBT 38,827.42
38007 FLEX RECEIVABLES ONC 15,822.97
391-04 DUE FROM OTHER-HEALTH 3,235.50
Budgetary and Expense Accounts
085-05 HEALTH CLAIMS 28,712,307.38
085-15 HEALTH SCRIPTS 8,002,449.48
085-25 HEALTH STOP LOSS 204,671.53
085-26 WC STOP LOSS 85,188.00
085-43 MEDIGAR/BENISTAR EXPENSE 3,862,720.65
085-46 BOARD FIDUCIARY LIAB-RMSCO 33,530.60
085-55 HEALTH CLAIMS NEGOTIATIONS 17.392.85
0853-56 WC ADMIN 27,201.64
085-680 WC CLAIMS 281,180.58
0B5-65 HEALTH SOFTWARE SUPPORT 1,167,878.81
085-68 DENTAL SOFTWARE SUPPORT 61,421.75
085-70 FLEX CLAIMS 74,593.24
085-76 HEALTH MISC EXPENSES 486,705.90
085-80 DENTAL CLAIMS 1,343,824.58
085-90 SURPLUS DISTRIBUTION 1,000,000.00
480-04 Prepaid Expenso-Health 100,247.53
480-06 Prepaid Expense-Wrkrs Comp 80,270.00
Liabllities, Raserves and Fund Balance
085-27 FLEX PREM CARRYOVER 47,064.35
086-04 IBNR - HEALTH 3,262,877.00
086-06 IBNR - WORKERS COMP 2,987,607.00
086-08 IBNR - DENTAL 169,623.00
600-04 Accounts Payabla - Heaith 118,053.91
600-08 Accounts Payable - Dental 4,380.75
€90-04 Overpayments/Coll. in Advance 14,971.08
912-04 SELF INSURED HEALTH FUND 48,385,719.36
B12-06 SELF INSURED WORKERS COMP FUND 1,540,821.51
01208 SELF INSURED DENTAL FUND 1,372,975.60
Budgetary and Revenue Accounts
085-03 MEDIGAP PREMIUMS 3,862,720.85
085-04 HEALTH PREMIUMS 34,991,787.94
085-06 WORKERS COMP PREMIUMS 950,928.00
085-07 FLEX PREMIUMS 82,173.88
085-08 DENTAL PREMIUMS 1,500,087.00
085-14 HEALTH INTEREST 39,556.92
085-16 WC INTEREST 4.542.18

WinCap Ver. 16.08.18.14



August 17, 2016 Otsego-Northern Catskills BOCES Page 2
i3:17:341am OTHER FUND Trial Balance for Fiscal Year 2016
Cycle 98
Post Dates From 07/01/2015 To 06/30/2016
Summary - All Services
GIL Account Description Deblts Crodits
085-18 DENTAL INTEREST 3,017.42
085-24 HEALTH-MISC REVENUE 161,504.71
085-37 FLEX INTEREST 5.39
Grand Totals 67,850.616.17 67,959,616.47

WinCsp Ver. 16.08.16.14



July 28, 2016 Otsego-Northern Catskills BOCES Page 7
oB:3t1 am TRUST & AGENCY FUND Trial Balance for Fiscal Year 2018
Cycle 98
Post Dates From 07/01/2015 To 08/30/2016
GiL Account Cescription Dabits Cradits
Asaeis
20000 CASH 86,021.45
20002 CASH - EXTRACLASSROOM 47,890.40
380-00 ACCOUNTS RECENVABLE 80061
Liabllities and Reserves
038-01 STUDENT DEPOSITS-NCOC 2,900.05
038-02 STUDENT DEPOSITS-0A0C 1,870.00
085-02 SALES TAX-0AOC 5483
085-04 EXTRACLASSROOM 47,600.40
630-00 Due to Other Funds 79,395.96
Grand Totals 132,711.86 132,711.85

The latest accounting cycle closed in this fund is the period ending 06/30/2018.

Wintap Ver. 16.07.27.14



Page 8

July 28, 2016 Otsego-Northern Catskilis BOCES
Sl PRIVATE PURPOSE TRUST FND Trial Balance for Fiscal Year 2016
Cycle 98
Post Dates From 07/01/2015 To 06/30/2016
G/L Account Description Dehits Crudits
Assets

200-M1 Dean M. Graham Scholarship NBT 4,281.28
200-02 Julie Bartistt Scholarship NBT 420.07
200-03 Walter Nagel Trust Cash-NBT 121.42
200-04 R. Brainard Mem. Fund Cash-NBT 867.57
200-07 Mitch Spragua Fund - NBT 18.17
200-08 Michaa! Mayne Scholarship NBT 704.23
200-09 Jennie Rielle Scholarship NBT 20.03
200-10 Martin Lawrence Scholarship-NB 126.06

Budgetary and Expense Accounts
52200 Expenditures 1,920.00
522-04 Expenditures - R. Brainard 50.00

Liabilities and Reserves

092-01 Dean M. Graham Scholarship 4,760.13
082-02 Julie Bartlett Scholarship 419.87
092-03 Walter Nagel Trust 221.37
092-04 R. Brainard Memorial Fund 717.42
092-07 Mitch Spragua Fund 18.17
092-08 Michael Mayne Schoelarship 943.00
092-09 Jannie Rielle Scholarship 50.02
092-10 Martin Lawrence Scholarship 175.02

Budgetary and Revenue Accounts
880-00 Ravenues 1,001.84

Grand Totals 8,307.64 8,307.84

The latest accounting

WinCap Ver. 16.07.27.14

cycle closed in this fund is the period ending 08/30/2016,
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ATTACHMENT# ':f

~BOCES

mzno HDITHIIH CA'I'IIII..I.E

BUDGET CODE XEY
Coser Coser Description Coser Coser Description
001 |Administration 535 |Grant writing
002 |Capital Expenditures 552 [Assistive Technology
101 jCareer & Technical Education {(NCOC) 604 |School Bus Driver Training - Staff Development
103 {Career & Technizal Education (QAOC) 605 | Employee Safety/Risk Management Coordination
104 |Consultant Teacher 610 |Self-Fundad, Self-Admin, Healthcare/Dental Benefit Coord
201 |Special Class Placement 15:1:1(BAP/CF} 616 |Seif-Funded, Seif-Admin, Worker's Compenzation Prog Coord
202 |Therapeutic Learning Centar 621 |Admin Staff Training
204 |Special Class Placement 12:1:1+2{Basic Life Skilis) 622 15chool Soard Institute
210 |Special Class Placement 8:1:1 {TRUST) 631 jEmpicoyes Relgtions
212 ispecial Class Placement 8:1-1 (Behavioral Adjusment) 635 |Shared Business Office Support
301 |Physical Education 637 |Telephone Interconnect
302 |Adaptive Physical Educatlon 640 |Cooperative Personnel Recrultment
304 |Foreign language 650 |Subfinder Service
305 |Speech improvement 660 |Employee Assistance Program (EAP}
306 |Art 670 _|Records Management
308 |Elementary & Secondary Guidance/Handicapped Counseling 680 jFingerprinting Service
309 |Health Education 701 {Operations & Maintenance
310 |School Psychologists 704 |Vocational Assessment Administration
311 [Dental Hyglenist 705 jLeaming Centers Administration
312 fStudent Assistance Program 706 }1:1 Aldes - Handicapped Services
| 314 §School Library Media Specialist 707 jinternal Technology Administration
315 |Speech/Language, Severa 708 |Instructlonal Support Services Administration
318 [English as a Second Language (ESL) 711 |inniovative Programs/itinarant Services Administration
320 |Service for the Visually impaired 800 |Grant Beneflts
321 |Service for the Hearlng Impaired/Deaf 802 JUSDA-RUS Grant
323 |Business Teacher 803 |School Library System
328 |Physical Therapy 806 {Library Servcies/Technelogy Act
329 |Occupational Therapy 807 |SESIS Grant
406 |Alternative Schaol Program 820 |Summer Programs: Handicapped
411 [Distance Learning £31 |0'Connor Mataching Furid Grant
423, |Student Leadership Training Workshops (CASSC) 837 |New Vislons
430 |Sutnmer Driver Education 841 |P8IS Program
503 |Educational Media Services 854 |CROP IV
504 |Flementary Sclence Program 861 |VATEA - Secondary
505 |Library Instructional Resources B62 jScriven Foundation $tem Program
514 lin-Service Coordination - Staff Develcpment 890 [Adult Education
521 [Library Automation 862 [CDA-Child Dev
528 |Instructional Technology 893 |Robinson Broadhurst Grant - LPN
524 |Maodel Scheools 894 |C N A Home Health Alde
527 jSchool Improvement 885 |LPN - OAOC Program
532 [Coordination (CASSC) 896 |Grant Administration

Ravised 10/4/12




Otsego-Northern Catskills BOCES Page 1

August 17, 2016

SaESE Budgetary Tranafer Report
Fiscal Year: 2016
Current Appropriation - Effective From: 06/01/2016 To: 06/30/2016
Amount Amount
Effsctive Transaction Transforred  Transfered Approval
Date Trans D Description Budget Account Description From _ 'roM - Lavel

Fund: A- GENERAL FUND
06/07/207¢ 019738 To reallocate money to cover the costs associated with recording a staff developer's salary,. Posted

A514-6261-301-000 R GENERAL SUPPLIES -£3.38

A514-6261-811-000 R TEACHER RETIREMENT 11.78

A514-6261-812-000 R WORKERS COMP. 0.69

A514-6261-814-000 R MEDICARE TAX 1.25

A514-6261-815-000 R SOCIAL SECURITY 272

A514-8261-820-000 R UNEMPLOYMENT INSURANCE 0.99

A514-6261-821-D00 R EDUCATIONAL IMPROVEMENT 0.07

A514-6261-822-000 R Post Emp. Retiremnt Benef 5.56
0€/07/2016 019740 Raallocate costs to cover Model Schoole PD travel. Posted

AB24-8360-301-C0D R GENERAL SUPPLIES -500.00

AS524-8360-454-000 R TRAVEL 6800.00
0&/07/2016 019741 Reallocate money fo cover cost of contract ranewal. Pogted

AT08-8015-200-000 R EQUIPMENT -300.00

AT(8-8015-419-000 R CONTRACTUAL SERVICES 300.00
06/07/2016 010078 To transfer funds to Professional Services, for 16-17 audit fes reimbursement charges Posted

AG35-7017-168-000 R EXTRA PAY & OVERTIME -5,000.00

A835-7017-418-060 R CONTRACTUAL SERVICES -10,000.00

AB35-7017-440-000 R PROFESSIONAL SERVICES 15,000.00
068/07/2016 020196 This transfer is to cover a negative unencumbered balance in the Non-Certified Salarles [ine. Pasted

AB31-7111-419-000 R CONTRACTUAL SERVICES -1,200.00

AB31-7111-160-000 R NON-CERTIFIED SALARIES 1.200.00
0612712018 020581 To realiocate funds to accurately reflect expeditures for other services. Posted

Ad411-5877-301-000 R GENERAL SUPPLIES -7,059.00

Ad11-3877-400-000 R GENERAL SERVICES 7,059.00
06/27/2016 020802 To properly allocate funds for maintenance agreements on DL room equipment. Posted

A411-B877-200-000 R EQUIPMENT -10,060.23

A411-5877-418-000 R CONTRACTUAL SERVICES 10,068.23
08/27/2016¢ 020803 Reappropriate funds for technology and supply purchases. Pasted

A411-5877-301-021 R GENERAL SUPPLIES -2,304.64

A411-5877-400-021 R GENERAL SERVICES -3,500.00

A411-5877-454021 R TRAVEL -1,500.00

AM1-58TT-522-021 R HOLDING ACCT/Surplus or D -855.00

A411-5877-398-021 R TECHNOLOGY SUPPLIES 7.959.64
08/18/2016 921021 Buzz authoring exponse Posted

A305-5130-301-000 R GENERAL SUPPLIES -120.00

A315-4810-301-000 R GENERAL SUPPLIES -120.00

Ad411-9501-870-305 R TRANSFER CREDIT -120.00

A411-9501970-315 R TRANSFER CREDIT -120.00

A411-8501-870-711 R TRANEFER CREDITS - NCOC -80.00

AT11-8010-301-000 R GENERAL SUPPLIES -£80.00

A305-8501-860-411 R TRANSFER COST 120.00

A315-9501-960411 R TRANSFER COST 120.00

A411-5877-490-028 R PAYMENTS TO ERIE 1 BOCES 320.00

A711-8501-960-411 R TRANSFER COST 80.00
08/27/2016 021251 Reallocato funds to cover ganeral repair expenses. Posted

AT08-8015-280-000 R TECHNOLQGY EQUIPMENT -453.30

AT08-8015-301-000 R GENERAL SUPPLIES 453.39

Total for Fund A - GENERAL FUND =13.304.62 43,304.62

WinCap Ver. 16.08.16.14



Otsego Northern Catskilis BOCES

CLAIMS AUDITOR REPORT
Gall Miner

AE-Aduit Education
BO-Business Office

ATTACHMENT# D

LR-Lahar Relatons

CASEBP - Catskill Area Schools Employee Benefit Plan ML-Madia Library
Audit Log: June 1 - June 30, 2016 CASSC-Catskill Arez Schools Study Council MS-Management Services
GCROP-Creating Rura! Opportunities Program SP-Student Programs
T I - ) DS-Uistrict Superintendent SESIS-SESIS
ROl Frigng 72 LAt HR-Human Resources $B0-Shared Business Office
Claims Auditor Date INSTR-Instruct & Curriculum SLS-School Library System
1S-itingrant Services SR-Safety Risk Management
1SS-Instructional Support Services TS-Technology Services
Warrant#  Warrant Check # Fund ~~ Awdit ~ “Transaction CTA Findings
Date Sequence Date Number
187 0607186 94125-94181 A 06/06/18 4 Cieims Returned
5359 T&-Late receipt of invoice by dept
£592-95 DS-Late recelpt of invoice by dept (4)
6430 TS-Service prior to PO; late receipt of invoice by dept
6646 185-Late receipt of invoice by dept
194 06/14H6 04182-94224 A 081318 2 Claims Retwrned
6566 D3a-Late ranpr of invdits by dopt
6780 A& Bervise poor b 0
195 06/21116 94225-34259 A 0B/20M186 1 Cleim Returned
6798 CASHO-Order prics o P03
202 08/30/16 94205-94356 A DB/29116 6 Claims Roturned
7355 Regsstration mior to PO
7147 TS-Late receipt of invoice by dapt
7182  SP-Receipt nat signed (open-end)
6814 SP-Late receip! of invoice by dept
7362 SP-Late receipt of invoice by dapt
7318 TS-Service prior to PO



Otsego Northern Catskills BOCES

CLAIMS AUDITOR REPORT
Gail Miner

AE-Adult Education

188-Instructionsl Support Services

BOC-Business Uffice LR-Labor Relations
Audit Log: 7H1I16-7i3118 CASEBP - Catskill Area Schoois Emploves Benefit Plan ML-Media Library
CASSC-Catskili Area Schoals Study Council MS-Management Sarvices
AT U CROP-Creating Rural Opportunihes Program $P-Student Programs
\.\vbﬂ £} w L dn F-1le - 1 L DS-Gistrict Supetintendant SESIS-SESIS
Claims Auditor Date HR-Human Resources $BO- Shared Business Office
NSTR-Instcuct & Comcutum $LS-Schewl Libiary System
15-Hinasn Smvicen 8R-Safety Risk Management
Warmant #  Warrant Check # Fungd Audit Trangaction CA Findings "
Date Sequance Date Number
boo2 G7H12116 94357-94363 A OTH21186 1 Claim Returned
‘000084  SP-Late receip! of mvoice by dept
0011 0726116 94303-94399 A 0772608 9 Claims Returned
‘0002334  SBO-No PO issued
‘000278  SR-Order prior to PO
‘000278  SR-Order prior to PO
'N00280  SR-Qrder prior fo PO
‘000213  CASEBP-Service prior to PO
‘000214 CASEBP-Service prior to PO
000217  DS-Senvice prior o PO
‘000242  BO-incorrect amount entered
'GO0263  SP-Tax included in payment



HUMAN RESOURCES ATTACHMENT
BOCES BOARD AGENPM TACHMENT# @

AUGUST 24, 2016

RESOLVED, that the Board of Cooperative Education, upon the recommendation of the District Superintendent does hereby

approve the following:

UNCLASSIFIED APPOINTMENT

Name Dept. Position Appointment Effective Tenure Certification | Salary
Area
Robert Hage | Student Dean of Part-time, .6 FTE, 10-month, 8/30/2016 - N/A Guidance, $51,375.00
Programs | Students 7.5 hour day, Non-Unit 6/30/2017 Permanent prorated to
Support Position Certificate 60%

Note: Employment is contingent upon clearance from the State Education Department to comply with the fingerprinting provisions of Project Save

MISCELLANEOUS APPOINTMENTS

Name Appointment Position Effective Compensation

Jacob Katoke Casual Employee Assist with Moving 8/1/2016 - 8/31/2016 | $20.00/hour

Cyndi Kropp Training Participant | Workshop days - Inquiry Team 8/24/2016 - 8/25/2016 | $85.00/day

Heather Hubbard Training Participant | Workshop days - Inquiry Team 8/24/2016 - 8/25/2016 | $85.00/day

April Erkson Training Participant | Workshop days - Inquiry Team 8/24/2016 - 8/25/2016 | $85.00/day

Brian Sheldon Training Participant | Workshop days - Inquiry Team 8/24/2016 - 8/25/2016 | $85.00/day

Temporaty Administrative Internship 9/1/2016 - 6/30/2017 Unpaid

Iris Burnsworth Temporary Substitute 9/1/2016 - 8/31/2017 | As per board policy or rate
per contract

George Yager Temporary Substitute 9/1/2016 - 8/31/2017 | As per board policy or rate
per contract

Karen Hinkley Temporary Substitute 9/1/2016 - 8/31/2017 | As per board policy or rate
per contract

Note: Emplayment is contingent upon clearance from the State Education Department to comply with the fingerprinting provisions of Project Save.

MISCELLANEOUS SUMMER APPOINTMENTS

Name Position Days Compensation
Muga Katoke Teacher 8/1/2016 - 8/29/2016 Per Diem as needed for Moving
George Hotaling LTA 8/1/2016 - 8/29/2016 Per Diem as needed for Moving




MISCELLANEOUS SUMMER APPOINTMENTS

Name Position Days Compensation
Patricia Hornbeck Teacher Max. of 7 days Per Diem

2 Per Diem, 5 Curriculum Curriculum $200.00/day

{Revised from June 8, 2016 board

meeting)
CHANGE IN CIVIL SERVICE STATUS
Name Dept. Position Appointment Effective
Annette Hinkley Administration Administrative Assistant Probationary 8/25/2016 - 5/24/2017
Ellen Kennedy Business Office Keyboard Specialist Permanent 9/11/2016
Cali Kukenberger CTE Keyboard Specialist Permanent 9/11/2016
CREATE POSITIONS
Title Dept. FTE Position Salary Reason
Administrative Aide | Student 1.0 Full-time, Non-Unit | $22,000.00 - $25,000.00 Assists new IP Administrator &

Programs Support position, Administration
7.5 hour day
LEAVE OF ABSENCES
Name Position Reason Effective
Jessica Sobers | Staff Development Maternity Leave - Paid and Unpaid 9/19/2016 - 12/22/2016
Specialist/Network Team

RESIGNATIONS/RETIREMENTS

Name Position

Reason

Effective

Heather Gockel

Senior Account Clerk to continue in an Accountant position at ONC BOCES

Resignation

9/10/2016

Tiwordperfect/August2016




ATTACHMENT# [

ONC BOCES
2016-17 Budgef RENTAL; OPERATIONS & MAINTENANCE; ANCILLARY FEE SCHEDULE
as of:
B/3/16 2016-17 COST PER 5Q. FOOT $ 840
ANCILLARY FEES - BASIC LIFE SKILLS (204) § 500.00
INNOVATIVE PROGRAMS ONLY
TRUST (210) &
BEHAVIORAL ADJ {212)  § 1,000.00
r 002
DISTRICT/LOCATION PROGRAM USE 5Q. FOOT ADMIN RENT
CHARLOTTE VALLEY 212-BA MIDDLE SCHOOL CLASSROOM 620 $5,208.00
TIME OUT ROOMICFFICE 304 $2,553.60
212-BA ELEMENTARY CLASSROOM 660 $5,544.00
TOTAL DISTRICT RENTALS 13,305.60
ONEONTA CENTER STELEM  LPN PROGRAM 3000 $25,200.00
GED & ESL CLASSROOMS 1500 $12,600.00
EMPLOYEE RELATIONS SECRETARY 300 $2,520.00
EMPLOYEE RELATIONS CONFIDENTIAL OFFIGE 300 $2,520.00
SAFETY RISK/MEDIA LIBRARY 1745 $14,658.00
TOTAL OTHER RENT $57,498.00

TOTAL RENTAL $70,803.60



ATTACHMENT#

ONC BOCES Surplus Equipment - 8/24/16 BOE Meeting

QAOC

Tag# Description Acquisition Date
008586 PROJECTOR LCD 1/1/2003
008868 PROJECTOR LCD 1/1/2004
008870 PROJECTOR LCD 1/1/2004
900044 LOT 9 MISC DIGITAL CAMER/ 1/1/2001
900260 GROUP OF MISC CLASSROOP 1/1/1900
901213 BUILDING STRUCTURE 1/1/1900
901214 BUILDING COST ESTIMATE 1/1/1975

Component Districts - (Roxbury and Hunter)

Tag # Description Acquisition Date
001611 COMPUTER 1/1/2004
001612 COMPUTER 1/1/2004
001613 COMPUTER 1/1/2004
001614 COMPUTER 1/1/2004
001615 COMPUTER 1/1/2004
001616 PRINTER 1/1/2004
001617 COMPUTER 1/1/2004
001618 COMPUTER 1/1/2004
001619 COMPUTER 1/1/2004
001620 COMPUTER 1/1/2004
001621 COMPUTER 1/1/2004
001622 COMPUTER 1/1/2004
001623 COMPUTER 1/1/2004
001625 COMPUTER 1/1/2004
009068 COMPUTER 1/1/2004
009069 COMPUTER 1/1/2004
009070 COMPUTER 1/1/2004
009071 COMPUTER 1/1/2004
009072 COMPUTER 1/1/2004
009073 COMPUTER 1/1/2004
009074 COMPUTER 1/1/2004
009075 COMPUTER 1/1/2004
009076 COMPUTER 1/1/2004
009077 COMPUTER 1/1/2004
009078 COMPUTER 1/1/2004
009079 COMPUTER 1/1/2004
009080 COMPUTER 1/1/2004
009081 COMPUTER 1/1/2004
009082 COMPUTER 1/1/2004
009083 COMPUTER 1/1/2004
009084 COMPUTER 1/1/2004
005085 COMPUTER 1/1/2004
009086 COMPUTER 1/1/2004
009087 COMPUTER 1/1/2004
009083 COMPUTER 1/1/2004
009089 COMPUTER 1/1/2004
009090 COMPUTER 1/1/2004

009091 COMPUTER 1/1/2004



009094
009095
009096
009097
009098
009099
009101
009102
009103
009104
009105
009106
009107
009108
009109
009110
009111
009i12
009113
009114
009116
008117
009118
009119
009120
009121
009122
009123
009124
009125
009126
005127
009128
009129
009130
009131
009132
009133
009134
005135
010013
010021
010022
010023
010027
010030
010031
010036
010037
010038
010039
010040

PRINTER
COMPUTER
DELL
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
PRINTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
PRINTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER LAPTOP
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER

1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2004
1/1/2006
1/1/2006
1/1/2006
1/1/2006
1/1/2006
1/1/2006
1/1/2006
1/1/2006
1/1/2006
1/1/2006
1/1/2006
1/1/2006



010197
010198
010199
010202
010784
011715
011716
011717
011718
011719
011720
011721
011722
011723
011724
011725
011726
011727
011728
011729
011730
011731
011732
011733
011735
011736
011737
011738
011739
011740
011741
011742
011743
011744
011745
011746
011747
011748
011749
011750
011751
011752
011753
011754
011755
011756
011852
011853
011854
011855
011856
011857

PROIJECTOR DLP
PROJECTOR DLP
MICROSCANNER PRO MT-82
PRINTER LASERIJET
COMPUTER W/ INT BROADC
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER

1/1/2006
1/1/2006
1/1/2006
1/1/2006
1/1/2007
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008



011858
011887
011888
011889
012195
012196
012217
012218
012219
012220
012221
012316
012317
012318
012315
012320
012321
012470
016394
016395
016396
016397
016398
016399
016400
016401
016402
016403
016404
016405
016406
016407
016800
016801
016803
016804
016810
016811
016815
016816
016818
016821
016822
016824
900200
900901
900902
900903
900904
900905
900906
900907

COMPUTER
PROJECTOR
PROJECTOR
PROJECTOR
PROIECTOR
PROJECTOR
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
CERTERA PC
CERTERA PC
CERTERA PC
CERTERA PC
CERTERA PC
CERTERA PC
CERTERA PC
CERTERA PC
CERTERA PC
CERTERA PC
CERTERA PC
CERTERA PC
CERTERA PC
CERTERA PC
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
COMPUTER
LOT PRINTERS
SERVER POWEREDGE
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER

1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2007
1/1/20067
1/1/2007
1/1/2007
1/1/2007
1/1/2007
1/1/2007
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
1/1/2008
7/1/2010
7/1/2010
7/1/2010
7/1/2010
7/1/2010
7/1/2010
7/1/2010
7/1/2010
7/1/2010
7/1/2010
7/1/2010
7/1/2010
7/1/2010
7/1/2010
1/1/2009
1/1/2009
1/1/2009
1/1/2009
1/1/2009
1/1/2009
1/1/2009
1/1/2009
1/1/2009
1/1/2009
1/1/2009
1/1/2009
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002



9009083
900909
900910
900911
900912
900913
900914
900915
900916
900917
900918
900919
900920
900921
900922
900923
500924
900925
900926
900927
500928
500529
500930
500931
900932
200933
900534
900935
900936
900937
900938
900939
900940
900941
900942
900943
900944
500545
900946
901123
901125
901416
901417
TN1132
TN1135

SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
SWITCHER
LOT PRINTERS SCANNERS
LOT MISC A-V EQUIP
LOT PRINTER SCANNERS AC(C
ZZ SERVER EXCHANGE ENT 2
COMPUTER
SMART-UP
SMART-UP

1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2002
1/1/2009
1/1/2008
1/1/2002
1/1/2002



ATTACHMENT# 4
Otsego Northern Catskills BOCES

FIELD TRIP REQUEST FORM

Teacher: E. Manee, M. Subik Building: OAOC & NCOC Date Submitted:
6/23/16

Date of Planned Trip: 10/7/16

Destination: Lackawanna Coal Mine, Scranton PA

Depart School: OAOC 9AM, Fox Hosp. 9:30  Arrive at Destination: 11:30am

Depart Destination: 1pm Return to School: Fox 3pm/ OAOC 3:30pm

Expected Outcomes:

Students are reading Rocket Boys by H.Hickham and will come away with a

heightened cultural literacy about coal mining and its dangers.

Planned Pre-Trip Activities Planned Post — Trip Activities
1. Reading Rocket Boys 1. Finish Rocket Boys
2. Research into coal as energy, 2. Watch October Sky, then
past and current compare book, movie, and real
3. Research coal mining related coal mine
diseases 3. Classroom discussion about
the mine
4. Rocket Boys Test

Number of Students Taking Trip: 20 Number of Adults Taking Trip: 2
Estimate Reimbursement for Meals/Travel:

Bus/Vehicle(s] Required; Special Needs: BUS

Driver Needed: Yes [X No []

Who will be Driving: _

Transportation will be Provided By:

Budget Code or Club Account: 103-3961-454-000

Purchase Order Request submitted for (amount):

Transportation Approval: s - Date:
Supervisor’s Approval: Mi%‘ ) Date: G/ 29 [/b
Director’s Approval: e\ \.\ Date:

A Thhy



Deputy Superintendent’s Approval: Date:

Board Approval: Date:




ATTACHMENT# 10~

OTSEGO NORTHERN CATSKILLS BOCES
CODE OF CONDUCT

#5300



OTSEGO NORTHERN CATSKILLS BOCES
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II.

CODE OF CONDUCT

INTRODUCTION

The Board of Education endeavors to provide a safe and orderly school environment where
students may receive and district personnel may deliver quality educational services
without disruption or interference. Responsible behavior by students, teachers, other
district personnel, parents and other visitors is essential to achieving this goal.

The district has a long-standing set of expectations for conduct on school property and at
school functions. These expectations are based on the principles of civility, mutual respect,
citizenship, character, tolerance, honesty and integrity.

The Board recognizes the need to clearly define these expectations for acceptable conduct
on school property, identify the possible consequences of unacceptable conduct, and to
ensure that discipline, when necessary, is administered promptly and fairly. To this end,
the Board adopts this code of conduct ("code").

Unless otherwise indicated, this code applies to all students, school personnel, parents and
other visitors when on school property or attending a school function.

DEFINITIONS
For purposes of this code, the following definitions apply.

“Cyberbullying” means harassment/bullying, as defined in Harassment/ Bullying section
below, through any form of electronic communication on school property, including at
school functions, by any student and/or employee. Cyberbullying may include, among
other things, the use, both on and off school property, of electronic technology, inlucing,
but not limited to, e-mail, instant messaging, blogs, chat rooms, pagers, cell phone, gaming
systems and social media websites, to deliberately harass or threaten others.

Acts of harassment and bullying that are prohibited include those acts based on a person’s
actual or perceived membership in the following groups including, but not limited to: race,
color, weight, height, national origin, ethnic group, religion, religious practice, disability,
physical appearance, sex, sexual orientation, gender (which includes a person’s actual or
perceived sex, as well as gender identity and expression).

“Disability” means (a) a physical, mental or medical impairment resulting from anatomical,
physiological, genetic or neurological conditions which prevents the exercise of a normal
bodily function or is demonstrable by medically accepted clinical or laboratory diagnostic
techniques or (b) a record of such an impairment or (c) a condition regarded by others as
such an impairment, provided , however, that in all provisions of this article dealing with
employment, the term must be limited to the complainant from performing in a reasonable
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manner the activities involved in the job or occupation sought or held. (Education Law §
11[4] and Executive Law §292[21])

“Discrimination” against any student by a student or students and/or employee or
employees on school property or at a school function in including, but not limited to ,
discrimination based on a person’s actual or perceived race, color, weight, national origin,
ethnic group, religion, religious practice, disability, sexual orientation, gender or sex.

“Disruptive Behavior” means a deliberate action that negatively affects the education of
others; a behavior which causes an interruption in a class activity.

"Disruptive student” means an elementary or secondary student under the age of 21 who is
substantially disruptive of the educational process or substantially interferes with the
teacher's authority over the classroom.

“Emotional harm” takes place in the context of “harassment or bullying,” means harm to a
student’s emotional well-being through creation of a hostile school environment that is so
severe or pervasive as to unreasonably and substantially interfere with a student’s
education.

“Employee” means that any person receiving compensation from a school district or
employee of a contracted service provider or worker placed within the school under a
public assistance employment program, pursuant to title 9-B of article 5 of the Social
Services Law and consistent with the provisions of such title for the provision of services
to such district, its students or employees, directly or through contract, whereby such
services performed by such person involve direct student contact. (Education Law §§11 (4]
and 1125[3])

“Gender” means a person’s actual or perceived sex and includes a person’s gender identity
or expression (Education Law § 11[6])

“Harassment/bullying” is the creation of a hostile environment by conduct or by threats,
intimidation or abuse, including cyberbullying as defined in Education Law § 11(8) that,

a) Has or would have the effect of unreasonably and substantially interfering with a
student’s educational performance, opportunities or benefits, or mental, emotional
or physical well-being; or

b) Reasonably causes or would reasonably be expected to cause a student to fear for
his or her physical safety; or

¢) Reasonably causes or would reasonably be expected to cause physical injury or
emotional harm to a student;

d) Occurs off school property and creates or would foreseeably create a risk of
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substantial disruption within the school environment, where it is foreseeable that
the conduct, threats, intimidation or abuse might reach school property.

For purposes of this definition, the term “threats, intimidation or abuse™ shall include verbal
and non-verbal actions. (Education Law § 11[7])

“Hazing” is an induction, initiation or membership process involving harassment which
produces public humiliation, physical or emotional discomfort, bodily injury or public
ridicule or creates a situation where public humiliation, physical or emotional discomfort,
bodily injury or public ridicule is likely to occur.

“ISS” means In School Suspension.
“0SS” means Out of School Suspension
"Parent" means parent, guardian or person in parental relation to a student.

“SAVE” means Safe Schools Against Violence in Education — New York State's violence
prevention legislation.

“School Bus” means every motor vehicle owned by a public or governmental agency or
private school and operated for the transportation of pupils, children or pupils, teachers and
other persons acting in a supervisory capacity, to or from school or school activities, or,
privately owned and operated for compensation for the transportation of pupils, children
of pupils, teachers and other persens acting in a supervisory capacity to or from school or
school activities (Education Law § 11[1] and Vehicle and Traffic Law § 142)

"School function™ means any school-sponsored extra-curricular event, activity, or field trip
on or off campus.

“Sexual Orientation” means actual or perceived heterosexuality, homosexuality, or
bisexuality (Education Law § 11[5]).

"School property” means in or within any building, structure, athletic playing field,
playground, parking lot or land contained within the real property boundary line of a public

elementary or secondary school, or in or on a school bus, as defined in Vehicle and Traffic
Law §142.

“VADIR” means Violent and Disruptive Incident Reporting — New York State Education
uniform reporting system for violent incidents.

"Violent student" means a student under the age of 21 who:
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Commits an act of viclence upon a school employee, or attempts to do so.

2, Commits, while on school property or at a school function, an act of violence upon
another student or any other person lawfully on school property or at the school
function, or attempts to do so.

3 Possesses, while on school property or at a school function, a weapon.

4, Displays, while on school property or at a school function, what appears to be a
weapon.

3 Threatens, while on school property or at a school function, to use a weapon.

6. Knowingly and intentionally damages or destroys the personal property of any
school employee or any person lawfully on school property or at a school function.
7. Knowingly and intentionally damages or destroys school district property.

"Weapon" means a firearm as defined in 18 USC §921 for purposes of the Gun-Free
Schools Act.

It also means any other gun, BB gun, pistol, revolver, shotgun, rifle, machine gun,
disguised gun, dagger, dirk, razor, stiletto, switchblade knife, gravity knife, brass knuckles,
sling shot, metal knuckle knife, box cutters, cane sword, electronic dart gun, Kung Fu star,
electronic stun gun, pepper spray or other noxious spray, explosive or incendiary bomb, or
other device, instrument, object, material or substance that can cause physical injury or
death when used to cause physical injury or death.

STUDENT RIGHTS AND RESPONSIBILITIES
A. Student Rights
The district endeavors to safeguard the rights given to all students under state and federal

law. In addition, to promote a safe, healthy, orderly and civil school environment, all
district students have the right to:

1. Take part in all district activities on an equal basis regardless of race, color, creed,
national origin, religion, gender or sexual orientation or disability.

2. Present their version of the relevant events to school personnel authorized to impose
a disciplinary penalty in connection with the imposition of the penalty.

3. Access school rules and, when necessary, receive an explanation of those rules from

school personnel.
B. Student Responsibilities
All district students have the responsibility to:

1. Contribute to maintaining a safe and orderly school environment that is conducive
to learning and to show respect to other persons and to property.
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2. Be familiar with and abide by all district policies, rules and regulations dealing
with student conduct.

3. Attend school every day unless they are legally excused and be in class, on time,
and prepared to learn, comply with the attendance policy previously established
by the Otsego Northern Catskills BOCES.

4, Work to the best of their ability in all academic and extracurricular pursuits and
strive toward their highest level of achievement possible.
5 React to direction given by teachers, administrators and other school personnel in

a respectful, positive manner.

Work to develop mechanisms to control their anger.

Ask questions when they do not understand.

Seek help in solving problems that might lead to discipline.

Dress appropriately for school and school functions.

Accept responsibility for their actions.

Conduct themselves as representatives of the district when participating in or
attending school-sponsored extracurricular events and to hold themselves to the
highest standards of conduct, demeanor, and sportsmanship.

= =100 N o
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ESSENTIAL PARTNERS

The Otsego Northern Catskills BOCES Board of Education recognizes that parents,
teachers, guidance counselors, principals, administration, and the board play active and
important roles in implementing this code.

STUDENT DRESS CODE

All students are expected to give proper attention to personal cleanliness and to dress
appropriately for school and school functions. Students and their parents have the primary
responsibility for acceptable student dress and appearance. Teachers and all other district
personnel should exemplify and reinforce acceptable student dress and help students
develop an understanding of appropriate appearance in the school setting.

A student's dress, grooming and appearance, including hair style/color, jewelry, make-up,
and nails, shall:

1. Be safe, appropriate and not disrupt or interfere with the educational process.
Recognize that extremely brief garments such as tube tops, crop tops, net tops,
halter tops, spaghetti straps, plunging necklines (front and/or back) and see-through
garments are not appropriate.

Recognize that skirts and shorts shorter than fingertip length are not appropriate.
Ensure that underwear is completely covered with outer clothing.

Include footwear at all times. Footwear that is a safety hazard will not be allowed.
Permit the wearing of hats in the buildings while respecting the decisions of
instructors as to whether hats are permitted in their classrooms.

AR ol e
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7. Not include items that are vulgar, obscene, libelous, or denigrate others on account
of race, color, religion, creed, national origin, gender, sexual orientation or

disability.

8. Not promote and/or endorse the use of alcohol, tobacco or illegal drugs and/or
encourage other illegal or violent activities.

9. Be appropriate as required by the student’s program to include uniforms, smocks,

specific shoes or protective clothing and accessories.

Each Building Principal or his/her designee(s) shall be responsible for informing all students and
their parents of the student dress code at the beginning of the school year and any revisions to the
dress code made during the school year by the Board of Education.

Students who violate the student dress code shall be required to modify their appearance by
covering or removing the offending item, and if necessary or practical, replacing it with an
acceptable item. Any student who refuses to do so shall be subject to discipline, up to and including
in-school suspension for the day. Any student who repeatedly fails to comply with the dress code
shall be subject to further discipline, up to and including out- of-school suspension.

VI. PROHIBITED STUDENT CONDUCT (See student discipline chart below)

OTSEGO NORTHERN CATSKILLS BOCES STUDENT DISCIPLINE CHART

The following chart applies to students’ conduct concerning any school functions, including but
not limited to those off campus, i.e. field trips, conferences, and competitions.

Administrators at the ONC BOCES retain discretion to reduce or augment the recommended
penalties enumerated below if mitigating or exacerbating factors and/or the student’s anecdotal
record of prior offenses warrant the consideration.

It is impossible to identify all types of offenses and penalties. If a student is insubordinate or
disorderly in a manner not specifically enumerated below, it will be treated within the context of
the overall policy. Reference may be made to Education Law §2801.

For categories of conduct that may constitute a violation of law, a misdemeanor or a felony, it is
recommended that the elements of the conduct be discussed with a member of the Department of
Social Services/Sheriff’s Department Special Investigations Unit or another law enforcement
member. The school may have the option to press criminal charges and contact with the Special
Investigations Unit will allow them to understand what those options are.

All penalties are considered possible penalties and are imposed at the discretion of ONC BOCES
administrators. The range of penalties may include, but are not limited to:

1. Oral warning
2. Written warning



Verbal or written notification to parent

Lunch detention

Suspension from social or extracurricular activities
Parent conference

Suspension of other privileges

In-school suspension

. Removal from classroom by teacher

10. Suspension from school

11. Permanent suspension from BOCES

12. Parent conference

13. Peer support group

14. Restitution and restoration

15. Changes in class schedule

16. Corrective instruction or other relevant learning or service experience
17. Student counseling

18. Supportive intervention and/or mediation

19. Behavioral assessment or evaluation

20. Behavioral management plan, with benchmarks that are closely monitored
21. Student treatment or therapy

22. Adult Mentor

23. Reflective Writing Activity

000N O W

15T 2ND 380 OR GREATER
OFFENSE INSTANCE INSTANCE INSTANCE

LEVEL 1 OFFENSES

Cheating in Teacher/Staff handles; Teacher/Staff may handle; | Administrator referral;
Class/on Exams Verbal warning; Component School Component School
Student/teacher contact; Parent contact; contact; Parent contact;
conference Administrator referral; ISS | ISS/OSS; Subsequent
offenses treated as
repeated insubordination
Display or Use of | Display or use of personal electronic devices, including but not limited to, cell
Personal phones, iPods, digital cameras, are prohibited during school hours. Electronic
devices must be turned off at all times.




Electronic Teacher/Staff handles; Administrator referral; ISS; | Administrator referral,
Devices Verbal warning; electronic device will be ISS/OSS; Subsequent
Student/teacher confiscated by offenses treated as
conference Administration until end of | repeated
day insubordination;
electronic device will be
confiscated by
Administration until
Parent pickup
Disruptive A deliberate action that negatively affects the education of others; a behavior
Behavior which causes an interruption in a class activity.
Teacher/Staff handles; Teacher/Staff handles; Administrator referral;
Verbal warning; Student/teacher ISS; Component School
Student/teacher conference; Parent phone contact; Parent contact;
conference contact; Administrator Subsequent offenses
referral treated as repeated
insubordination
Dress Code Dress, grooming and appearance must be safe, appropriate and not disrupt or
Violation interfere with the educational process. The intent of the dress code is to foster an

environment that is sanitary, safe and conducive to teaching and student learning.
It is also intended to provide guidance to prepare students for their role in the work

place and society.

Teacher/Staff handles;
verbal warning;
Student/teacher
conference; Parent

Administrator referral;
verbal warning; Parent
contact; Component
School contact; ISS;

Administrator referral;
IS8/08S; Component
School contact; Parent
contact; Subsequent

contact; Change of Change of clothing offenses treated as
clothing repeated insubordination
Excessive display | Teacher/Staff handles; Teacher/Staff handles; Administrator referral;
of affection Verbal warning; Student/teacher ISS; Component School
Student/teacher conference; Parent phone contact; Parent contact;
conference contact; Administrator Subsequent offenses
referral treated as repeated
insubordination
Gambling Teacher/Staff handles; Administrator referral; Administrator referral;
Verbal warning; Verbal warning; Parent ISS/OSS; Component
Student/teacher contact; Component School contact; Parent

conference; Parent
Contact

School contact; ISS

contact; Subsequent
offenses treated as
repeated insubordination
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Profanity/Abusive | Teacher/Staff handles; Teacher/Staff may handle; | Administrator referral;
Language Verbal warning; Verbal warning, 08S; Component School
Student/teacher Student/teacher contact; Parent contact;
conference conference; Parent contact; | Subsequent offenses
Administrator referral; treated as repeated
Component School insubordination
contact; ISS/ OSS
Tardiness to Teacher/Staff handles; Teacher/Staff handles; Administrator referral,;
school or class Verbal warning; Student/teacher Parent phone contact;
Student/teacher conference; Parent phone | Parent written
conference contact Notification; Subsequent
offenses treated as
repeated insubordination
Truancy Missing school without a legal excuse
Teacher/Staff handles; Teacher or staff may Administrator referral;
Verbal warning; handle; Component School | Component School
Student/teacher contact; Parent contact; contact; Parent contact;
conference Administrator referral; ISS | ISS; Subsequent
offenses treated as
repeated insubordination
Wandering Teacher/Staff handles; Teacher/Staff handles; Administrator referral;
Verbal warning; Student/teacher One day ISS; Parent
Student/teacher conference; Parent phone contact; Subsequent
conference contact offenses treated as
repeated insubordination
15T Ao 3RP OR GREATER
OFFENSE INSTANCE INSTANCE INSTANCE
LEVEL 2 OFFENSES
Missing or skipping a class
Cutting Class Administrator referral; Administrator referral; Administrator referral;
verbal warning; Parent verbal warning; Parent ISS; Component School
contact contact; Component contact; Parent contact;
School contact; ISS Subsequent offenses
treated as repeated
insubordination
Driving/Riding Administrator referral, Administrator referral; Administrator referral;
without a permit | Returned to Component | Returned to Component Returned to Component
School on Component School on Component School on Component
School bus; ISS; Loss of | School bus; ISS; Loss of School bus; ISS/OSS;
driving privileges; Parent | driving privileges; Parent | Loss of driving

contact

contact

privileges; Parent
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contact; Subsequent
offenses treated as
repeated insubordination

Forging Notes Administrator referral; Administrator referral; Administrator referral;
ISS; Component School | ISS/OSS; Component Component School
contact; Parent contact School contact; Parent contact; Parent contact;

contact ISS/OSS; Subsequent
offenses treated as
repeated insubordination

Inappropriate Teacher/Staff handles; Teacher/Staff handles; Administrator referral;

Computer Usage | verbal warning, verbal warning, Complete loss of
Student/teacher Student/teacher computer privileges;
conference; Administrator | conference; Administrator | ISS/OSS; Notification of
referral; Loss of computer | referral; Loss of computer | law enforcement;
privileges, ISS/OSS; privileges, ISS/OSS; Subsequent offenses
Notification of law Notification of law treated as repeated
enforcement enforcement insubordination

Insubordination | Refusing to follow a staff member s direction, talking back; being deliberately or
socially rude, expressed disrespect toward any BOCES employee, or becoming
argumentative with any BOCES employee.

Teacher/Staff may Teacher/Staff may handle; | Administrator referral;
handle; Verbal warning, | Verbal warning, ISS/0SS; Component
Student/teacher Student/teacher School contact; Parent
conference; Parent conference; Parent contact; | contact and/or
contact; Administrator Administrator referral; conference; Removal
referral; Component Component School from program
School contact; ISS/ OSS | contact; ISS/ OSS;

Removal from program

*Minor Involving physical contact and no physical injury. Striking, shoving, or kicking

Altercation another person or subjecting another person to unwanted physical contact with
intent to harass, alarm or seriously annoy another person, but no physical injury
results.

Teacher/Staff may Teacher/Staff may handle; | Administrator referral;
handle; Verbal warning, | Verbal warning, ISS/OSS; Component
Student/teacher Student/teacher School contact; Parent
conference; Parent conference; Parent contact; | contact; Subsequent
contact; Administrator Administrator referral; offenses treated as
referral; Component Component School repeated insubordination
School contact; ISS/ OSS | contact; ISS/ OSS

Profanity/Abusive | Teacher/Staff may Teacher/Staff may handle; | Administrator referral;

Language handle; Verbal warning, Verbal warning, 0SS; Component School

directed at staff Student/teacher Student/teacher contact; Parent contact;
conference; Parent conference; Parent contact; | Subsequent offenses
contact; Administrator Administrator referral,
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referral; Component

Component School

treated as repeated

School contact; ISS/ OSS | contact; ISS/ OSS; insubordination
Possession, Use, Administrator referral; Administrator referral, Administrator referral;
and/or ISS; Component School | ISS/OSS; Component ISS/OSS, Component

Distribution of

contact; Parent contact

School contact; Parent

School contact; Parent

Tobacco on contact contact; Subsequent
School Grounds offenses treated as
or During School repeated insubordination
Function
15T 200 3RD OR GREATER
OFFENSE INSTANCE INSTANCE INSTANCE
LEVEL 3 OFFENSES

*Criminal Intentional or reckless damaging of the property of the school or of another person,
Mischief including, but not limited to, vandalism and the defacing of property

Administrator referral;
ISS/OSS; Component
School contact; Parent
contact; Notification of
law enforcement;
Removal from program

Administrator referral;
ISS/OSS; Component
School contact; Parent
contact; Notification of law
enforcement; Removal
from program

Administrator refetral;
ISS/0SS; Component
School contact; Parent
contact; Notification of
law enforcement;
Removal from program

Dangerous Action

Any action that is considered dangerous or unsafe, but does not meet the criteria of

other offenses.

Administrator referral,
ISS/0OSS; Component
School contact; Parent
contact

Administrator referral;
ISS/0SS; Component
School contact; Parent
contact

Administrator referral;
ISS/0SS; Component
School contact; Parent
contact; Subsequent
offenses treated as
repeated insubordination

*Intimidation,
Harassment,
Menacing,
Bullying / Cyber-
Bullying

Harassment/bullying is the creation of a hostile environment by conduct or by
threats, intimidation or abuse, including cyber bullying as defined in Education
Law § 11(8). See further definitions in CODE OF CONDUCT
DEFINITIONS/EXPLANATIONS section.

Administrator referral;
Component School
contact; Parent contact;

Administrator referral,;
Component School
contact; Parent contact;

Administrator referral;
Component School
contact; Parent contact;

ISS/0SS; Notification | ISS/OSS; Notification of ISS/0SS; Notification of
of law enforcement; law enforcement; law enforcement;
Restitution and Restitution and restoration; | Restitution and
restoration; Peer support | Peer support group; restoration; Peer support
group; Corrective Corrective instruction; group; Corrective
Change in class schedule; | instruction; Change in
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instruction; Supportive
intervention

Supportive intervention;
Behavioral assessment or
evaluation; Behavioral
management plan; student
counseling; Student
treatment or therapy;
Removal from program

class schedule; Supportive
intervention; Behavioral
assessment or evaluation;
Behavioral management
plan; student counseling;
Student treatment or
therapy; Removal from
program

*Larceny or

Unlawful taking and carrying away of personal property with intent to deprive the

Other Theft rightful owner of property. Permanently or unlawfully withholding property from
Offenses another.
Administrator referral; Administrator referral; Administrator referral;
Component School Component School Component School
contact; Parent contact; contact; Parent contact; contact; Parent contact;
ISS/0OSS; Notification of | ISS/OSS; Notification of 0OSS; Notification of law
law enforcement; law enforcement; enforcement;
Restitution/payment Restitution/payment Restitution/payment;
Removal from program
Leaving School Administrator referral; Administrator referral; Administrator referral;
Grounds without | ISS/OSS; Component ISS/0SS; Component ISS/OSS; Component

written consent or

School contact; Parent

School contact; Parent

School contact; Parent

ONC BOCES contact; Notification of contact; Notification of law | contact; Notification of

permission law enforcement enforcement law enforcement;
Removal from program

Possession of drug | Administrator referral; Administrator referral, Administrator referral;

paraphernalia

Component School
contact; Parent contact;

Component School
contact; Parent contact;

Component School
contact; Parent contact;

Notification of law Notification of law Notification of law
enforcement; ISS/OSS enforcement; OSS; enforcement; OSS;
Removal from program Removal from program
Possessing or Administrator referral; Administrator referral; Administrator referral;
Distributing Component School Component School Component School
Pornographic contact; Parent contact; contact; Parent contact; contact; Parent contact;
Material ISS/OSS; Notification of | OSS; Notification of law 0OSS; Notification of law
law enforcement; enforcement; Removal enforcement; Removal
Removal from program from program from program
*Reckless Subjecting individuals to danger by recklessly engaging in conduct that creates a
Endangerment grave risk of death or serious physical injury, but no actual physical injury.

Administrator referral;
ISS/0SS; Component
School contact; Parent
contact

Administrator referral;
ISS/0SS; Component
School contact; Parent
contact

Administrator referral;
ISS/0OSS; Component
School contact; Parent
contact; Subsequent
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offenses treated as
repeated insubordination
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15T 280 3RD OR GREATER
OFFENSE INSTANCE INSTANCE INSTANCE
LEVEL 4 OFFENSES
*Assault with Intentionally or recklessly causing physical injury to another person
Physical Injury Administrator referral; Administrator referral; Administrator referral;
0SS; Component School | OSS; Component School 0SS; Component School
contact; Parent contact; contact; Parent contact; contact; Parent contact;
Notification of law Notification of law Notification of law
enforcement; Removal enforcement; Removal enforcement; Removal
from program from program from program
* Assault with Intentionally or recklessly causing serious physical injury to another person
Serious Physical | Administrator referral; Administrator referral; Administrator referral;
Injury OSS; Component School | OSS; Component School OSS; Component School
contact; Parent contact; contact; Parent contact; contact; Parent contact;
Notification of law Notification of law Notification of law
enforcement; Removal enforcement; Removal enforcement; Removal
from program from program from program
*False Alarm Falsely activating a fire alarm or other disaster alarm
Administrator referral; Administrator referral; Administrator referral;
OSS; Component School | OSS; Component School 0SS; Component School
contact; Parent contact; contact; Parent contact; contact; Parent contact;
Notification of law Notification of law Notification of law
enforcement; Removal enforcement; Removal enforcement; Removal
from program from program from program
“Possession, Use, | Bringing a weapon or possessing a weapon at school, which may include a pocket,
Distribution of pen or other knives, look alike fake weapons, or other devices, instruments,
Weapon materials or substances (“Other Items”) that can cause physical injury or death

when used to cause physical injury or death or, when such Other ltems are

brandished as a weapon.

Administrator referral; Administrator referral; Administrator referral;
0SS; Component School | OSS; Component School 0OSS; Component School
contact; Parent contact; contact; Parent contact; contact; Parent contact;
Notification of law Notification of law Notification of law
enforcement; Removal enforcement; Removal enforcement; Removal
from program from program from program
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* Possession, Use,

Tlegally using or possessing alcohol or a controlled substance on school property,

Sale, Distribution | including having such substance on a person or in a locker, vehicle, or other

of Drugs or personal space; selling or distributing alcohol or a controlled substance, including

Aleohol look-alikes, and prescription or over-the-counter drugs when possession is
unauthorized or such are inappropriately used or shared with others. A student
shall be considered “under the influence” if he or she has consumed an illegal
substance or alcohol within a time period reasonably approximate to his/her
presence on school property, on a school bus, in a school vehicle, or at a school-
sponsored function.
Administrator referral; Administrator referral; Administrator referral;
Component School Component School Component School
contact; Parent contact; contact; Parent contact; contact; Parent contact;
Notification of law Notification of law Notification of law
enforcement; OSS; enforcement; OSS; enforcement; OSS;
Removal from program Removal from program Removal from program

*Sexunal Offenses | Voluntary or forcible inappropriate sexual contact
Administrator referral; Administrator referral; Administrator referral;
OSS; Component School | OSS; Component School 0SS; Component School
contact; Parent contact; contact; Parent contact; contact; Parent contact;
Notification of law Notification of law Notification of law
enforcement; Removal enforcement; Removal enforcement; Removal
from program from program from program

Violent Student Any action by a student that is violent in nature, but does not meet the criteria of
the other offenses.
Administrator referral,; Administrator referral, Administrator referral;
ISS/OSS; Component ISS/0SS; Component ISS/0SS; Component
School contact; Parent School contact; Parent School contact; Parent
contact; Notification of contact; Notification of law | contact; Notification of
law enforcement; enforcement; Removal law enforcement;
Removal from program from program Removal from program

*Arson Deliberately starting a fire.

*Bomb Threat A telephoned, written, or electronic message that a bomb, explosive, chemical, or

biological weapon has been placed on school property.

*Homicide Any conduct that results in the death of another person

*Kidnapping To abduct a person so as to restrain such person with intent (o prevent his or her
liberation

*Burglary Entering or remaining unlawfully on school property with intent to commit a crime.

*Robbery Forcible stealing of property from a person by using or threatening the immediate

use of physical force upon that person, with or without the use of a weapon.

Administrator referral;
OSS; Component School
contact; Parent contact;
Notification of law

Administrator referral;
0SS; Component School
contact; Parent contact;
Notification of law

Administrator referral;
0SS; Component School
contact; Parent contact;
Notification of law
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enforcement; Removal enforcement; Removal enforcement; Removal
from program from program from program

*VADIR Category

STUDENT DISCIPLINE CHART DEFINITIONS/EXPLANATIONS

Term

Definition/Explanation

Cyber Bullying

Cyber bullying means harassment/bullying, as defined in Harassment/
Bullying section below, through any form of electronic communication on
school property, including at school functions, by any student and/or
employee. Cyber bullying may include, among other things, the use, both on
and off school property, of electronic technology, including, but not limited
10, e-mail, instant messaging, blogs, chat rooms, pagers, cell phone, gaming
systems and social media websites, to deliberately harass or threaten others.
Acts of harassment and bullying that are prohibited include those acts based
on a person’s actual or perceived membership in the following groups
including, but not limited to: race, color, weight, height, national origin,
ethnic group, religion, religious practice, disability, physical appearance, sex,
sexual orientation, gender (which includes a person’s actual or perceived sex,
as well as gender identity and expression).

Disability

Disability means (a) a physical, mental or medical impairment resulting from
anatomical, physiological, genetic or neurological conditions which prevents
the exercise of a normal bodily function or is demonstrable by medically
accepted clinical or laboratory diagnostic techniques or (b) a record of such
an impairment or (c) a condition regarded by others as such an impairment,
provided , however, that in all provisions of this article dealing with
employment, the term must be limited to the complainant from performing in
a reasonable manner the activities involved in the job or occupation sought or
held. (Education Law § 11[4] and Executive Law §292[21])

Discrimination

Discrimination against any student by a student or students and/or employee
or employees on school property or at a school function in including, but not
limited to , discrimination based on a person’s actual or perceived race, color,
weight, national origin, ethnic group, religion, religious practice, disability,
sexual orientation, gender or sex.

Disruptive Behavior

A deliberate action that negatively affects the education of others; a behavior
which causes an interruption in a class activity.

Disruptive Student

A secondary student under the age of 21 who is substantially disruptive of
the educational process or substantially interferes with the teacher’s authority
over the classroom.

Emotional Harm

Emotional harm takes place in the context of “harassment or bullying” means
harm to a student’s emotional well-being through creation of a hostile school
environment that is so severe or pervasive as to unreasonably and
substantially interfere with a student’s education.
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Employee

Employee means that any person receiving compensation from a school
district or employee of a contracted service provider or worker placed within
the school under a public assistance employment program, pursuant to title 9-
B of article 5 of the Social Services Law and consistent with the provisions
of such title for the provision of services to such district, its students or
employees, directly or through contract, whereby such services performed by
such person involve direct student contact. (Education Law §§11[4] and
1125[3])

Gender

Gender means a person’s actual or perceived sex and includes a person’s
gender identity or expression (Education Law § 11[6])

Harassment/Bullying

Harassment/bullying is the creation of a hostile environment by conduct or
by threats, intimidation or abuse, including cyberbullying as defined in
Education Law § 11(8) that,

e) Has or would have the effect of unreasonably and substantially
interfering with a student’s educational performance, opportunities or
benefits, or mental, emotional or physical well-being; or

f) Reasonably causes or would reasonably be expected to cause a
student to fear for his or her physical safety; or

g) Reasonably causes or would reasonably be expected to cause
physical injury or emotional harm to a student;

h) Occurs off school property and creates or would foresecably create a
risk of substantial disruption within the school environment, where it
is foreseeable that the conduct, threats, intimidation or abuse might
reach school property.

For purposes of this definition, the term “threats, intimidation or abuse”
shall include verbal and non-verbal actions. (Education Law § 11[7])

Hazing

Hazing is an induction, initiation or membership process involving
harassment which produces public humiliation, physical or emotional
discomfort, bodily injury or public ridicule or creates a situation where
public humiliation, physical or emotional discomfort, bodily injury or public
ridicule is likely to occur.

ISS

In School Suspension

0SS

Qut of School Suspension

Parent

A Parent, guardian or person in Parental relation to a student.

SAVE

Safe Schools Against Violence in Education — New York State's violence
prevention legislation

School function

Any school sponsored extra-curricular event, activity, or field trip on or off
campus.

School property

Any building, structure, athletic playing field, playground, parking lot or land
contained within the real property boundary line of a public elementary or
secondary school, or in or on a school bus, as defined in Vehicle and Traffic
Law §142,
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School Bus

School Bus means every motor vehicle owned by a public or governmental
agency or private school and operated for the transportation of pupils,
children or pupils, teachers and other persons acting in a supervisory
capacity, to or from school or school activities, or, privately owned and
operated for compensation for the transportation of pupils, children of pupils,
teachers and other persons acting in a supervisory capacity to or from school
or school activities (Education Law § 11[1] and Vehicle and Traffic Law §

142)

Sexual Orientation Sexual Orientation means actual or perceived heterosexuality,
homosexuality, or bisexuality (Education Law § 11[5]).

*VADIR Violent and Disruptive Incident Reporting — New York State Education
uniform reporting system for violent incidents

REPORTING DISCRIMINATION, HARRASSMENT AND BULLYING

Dignity Act Coordinator: 286-7715 (OAOC), 588-6291(NCOC)

e School employees who witness harassment, bullying, and/or discrimination or receive an oral or
written report of such acts shall promptly orally notify the principal, superintendent, or their
designee not later than one school day after such employee witnesses or receives a report of such
acts, and shall also file a written report with the principal, superintendent, or their designee no
later than two school days after making an oral report.

e The principal, superintendent or the principal’s or superintendent’s designee shall lead or
supervise the thorough investigation of all reports of harassment, bullying and/or discrimination,
and ensure that such investigation is completed promptly after receipt of any written reports.

e When an investigation verifies a material incident of harassment, bullying, and/or
discrimination, the superintendent, principal, or designee shall take prompt action, reasonably
calculated to end the harassment, bullying, and/or discrimination, eliminate any hostile
environment, create a more positive school culture and climate, prevent recurrence of the
behavior, and ensure the safety of the student or students against whom such behavior was
directed.

e The principal, superintendent, or their designee shall notify promptly the appropriate local law
enforcement agency when it is believed that any harassment, bullying or discrimination
constitutes criminal conduct.

e The principal shall provide a regular report, at least once during each school year, on data and
trends related to harassment, bullying, and/or discrimination to the superintendent.

e Pursuant to Education Law Section 13, retaliation by any school employee or student shall be
prohibited against any individual who, in good faith, reports or assists in the investigation of
harassment, bullying, and/or discrimination.
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SAVE PROVISIONS AND DUE PROCESS:

1.

VIIL.

Under Education Law SAVE, teachers may remove “substantially disruptive” students by
filling out a discipline referral form. Staff (LTA) may refer under SAVE through their
teacher; for direct referral, they and others must refer to the administration again by filling
out a discipline referral form. In all instances, common sense and good judgment should
be the rule. In many circumstances, teachers and staff can diffuse the situation. In general,
teachers are expected to maintain home contacts with potentially problematic students to
promote good communication. If a teacher puts a student out of class under the SAVE
provisions, the teacher is expected to make an attempt to call home and follow up with a
letter.

Under SAVE, the Principal conducts a review of the incident within 24 hours and must
find substantial evidence to overturn the action.

Four referrals to the office under SAVE must result in removal from program.
Refer to Education Law §2801.

EMERGENCY PLANS

In conformance with Section 155.17 of the Commissioner’s Regulations, school safety
plans have been developed by representative committees at the buildings in the BOCES.
They are on file in the district superintendent’s office and conform to the requirements in
the regulation in conjunction with the student code of conduct in this regulation and
hereby incorporated into this regulation.
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VIII. REPORTING VIOLATIONS
All violations will be reported online through the Classmate student management system.

IX. DISCIPLINE OF STUDENTS WITH DISABILITIES

The Board recognizes that it may be necessary to suspend, remove or otherwise discipline students
with disabilities to address disruptive or problem behavior. The Board also recognizes that students
with disabilities enjoy certain procedural protections whenever school authorities intend to impose
discipline upon them. The Board endeavors to promote procedures for suspending, removing or
otherwise disciplining students with disabilities that are consistent with the procedural safeguards
required by applicable laws and regulations.

This code of conduct affords students with disabilities subject to disciplinary action no greater or
lesser rights than those expressly afforded by applicable federal and state law and regulations.

Authorized Suspensions or Removals of Students with Disabilities

1. For purposes of this section of the code of conduct, the following definitions apply:
A "suspension” means a suspension pursuant to Education Law §3214.

A "removal" means a removal for disciplinary reasons from the student's current educational
placement other than a suspension and change in placement to an interim alternative educational
setting (IAES) ordered by an impartial hearing officer because the student poses a risk of harm to
himself/herself or others.

An "IAES" means a temporary educational placement for a period of up to 45 days, other than the
student's current placement at the time the behavior precipitating the IAES placement occurred,
that enables the student to continue to progress in the general curriculum, although in another
setting, to continue to receive those services and modifications, including those described on the
student's current individualized education program (IEP), that will enable the student to meet the
goals set out in such IEP, and include services and modifications to address the behavior which
precipitated the IAES placement that are designed to prevent the behavior from recurring.

2. School personnel may order the suspension or removal of a student with a disability from
his or her current educational placement as follows:

a. The Board, the District (BOCES) Superintendent of Schools or a Principal may
order the placement of a student with a disability into an IAES, another setting or
suspension for a period not to exceed five consecutive school days and not to exceed the
amount of time a non-disabled student would be subject to suspension for the same
behavior.

b. The Superintendent may order the placement of a student with a disability into an
TAES, another setting or suspension for up to ten consecutive school days, inclusive of any
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3.

period in which the student has been suspended or removed under subparagraph (a) above
for the same behavior, if the Superintendent determines that the student has engaged in
behavior that warrants a suspension and the suspension or removal does not exceed the
amount of time non-disabled students would be subject to suspension for the same
behavior.

c. The Superintendent may order additional suspensions of not more than ten
consecutive school days in the same school year for separate incidents of misconduct, as
long as those removals do not constitute a change of placement.

d. The Superintendent may order the placement of a student with a disability in an
IAES to be determined by the committee on special education (CSE), for the same amount
of time that a student without a disability would be subject to discipline, but not more than
45 days, if the student carries a weapon to school or, possesses one in school, or carries a
weapon to a school function, or the student knowingly possesses or uses illegal drugs or
sells or solicits the sale of a controlled substance while at school or a school function.

(1) "Weapon" means the same as "dangerous weapon" under 18 U.S.C. §930(g)(w)
which includes "a weapon, device, instrument, material or substance, animate or
inanimate, that is used for, or is readily capable of causing death or serious bodily
injury, except...[for] a pocket knife with a blade of less than 2 /% inches in length."

(2) "Controlled substance" means a drug or other substance identified in certain
provisions of the federal Controlled Substances Act specified in both federal and
state law and regulations applicable to this policy.

(3) "Tllegal drugs" means a controlled substance except for those legally possessed or
used under the supervision of a licensed health-care professional or that is legally
possessed or used under any other authority under the Controlled Substances Act
or any other federal law.

Subject to specified conditions required by both federal and state law and regulations, an

impartial hearing officer may order the placement of a student with a disability in an IAES setting
for up to 45 days at a time, if maintaining the student in his or her current educational placement
poses a risk of harm to the student or others.

Change of Placement Rule

1.

op

A disciplinary change in placement means a suspension or removal from a student's current
educational placement that is either:

for more than ten consecutive school days; or

for a period of ten consecutive school days or less if the student is subjected to a series of
suspensions or removals that constitute a pattern because they cumulate to more than ten
school days in a school year and because of such factors as the length of each suspension
or removal, the total amount of time the student is removed and the proximity of the
suspensions or removals to one another.
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2. School personnel may not suspend or remove a student with disabilities if imposition of
the suspension or removal would result in a disciplinary change in placement based on a
pattern of suspension or removal.

However, the district may impose a suspension or removal, which would otherwise result
in a disciplinary change in placement, based on a pattern of suspensions or removals if the
CSE has determined that the behavior was not a manifestation of the student's disability,
or the student is placed in an IAES for behavior involving weapons, illegal drugs or
controlled substances.

Special Rules Regarding the Suspension or Removal of Students with Disabilities

1. The district's Committee on Special Education shall:

a. Conduct functional behavioral assessments to determine why a student engages in
a particular behavior, and develop or review behavioral intervention plans
whenever the district is first suspending or removing a student with a disability for
more than ten school days in a school year or imposing a suspension or removal
that constitutes a disciplinary change in placement, including a change in placement
to an JAES for misconduct involving weapons, illegal drugs or controlled
substances. If subsequently, a student with a disability who has a behavioral
intervention plan and who has been suspended or removed from his or her current
educational placement for more than ten school days in a school year is subjected
to a suspension or removal that does not constitute a disciplinary change in
placement, the members of the CSE shall review the behavioral intervention plan
and its implementation to determine if modifications are necessary. If one or more
members of the CSE believe that modifications are needed, the school district shall
convene a meeting of the CSE to modify such plan and its implementation, to the
extent the committee determines necessary.

b. Conduct a manifestation determination review of the relationship between the
student's disability and the behavior subject to disciplinary action whenever a
decision is made to place a student in an TAES either for misconduct involving
weapons, illegal drugs or controlled substances or because maintaining the student
in his current educational setting poses a risk of harm to the student or others; or a
decision is made to impose a suspension that constitutes a disciplinary change in
placement.

2. The parents of a student who is facing disciplinary action, but who has not been determined
to be eligible for services under IDEA and Article 89 at the time of misconduct, shall have
the right to invoke applicable procedural safeguards set forth in federal and state law and
regulations if, in accordance with federal and state statutory and regulatory criteria, the
school district is deemed to have had knowledge that their child was a student with a
disability before the behavior precipitating disciplinary action occurred. If the district is
deemed to have had such knowledge, the student will be considered a student presumed to
have a disability for discipline purposes.
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a. The Superintendent, Principal or other school official imposing a suspension or
removal shall be responsible for determining whether the student is a student
presumed to have a disability.

b. A student will not be considered a student presumed to have a disability for
discipline purposes if, upon receipt of information supporting a claim that the
district had knowledge the student was a student with a disability, the district either:

(1)  conducted an individual evaluation and determined that the student is not a
student with a disability, or

(2) determined that an evaluation was not necessary and provided notice to the
parents of such determination, in the manner required by applicable law and
regulations.

If there is no basis for knowledge that the student is a student with a disability prior to
taking disciplinary measures against the student, the student may be subjected to the same
disciplinary measures as any other non-disabled student who engaged in comparable
behaviors.

However, if a request for an individual evaluation is made while such non-disabled student
is subjected to a disciplinary removal, an expedited evaluation shall be conducted and
completed in the manner prescribed by applicable federal and state law and regulations.
Until the expedited evaluation is completed, the non-disabled student who is not a student
presumed to have a disability for discipline purposes shall remain in the educational
placement determined by the district, which can include suspension.

The district shall provide parents with notice of disciplinary removal no later than the date
on which a decision is made to change the placement of a student with a disability to an
IAES for either misconduct involving weapons, illegal drugs or controlled substances or
because maintaining the student in his/her current educational setting poses a risk of harm
to the student or others; or a decision is made to impose a suspension or removal that
constitutes a disciplinary change in placement. The procedural safeguards notice prescribed
by the Commissioner shall accompany the notice of disciplinary removal.

The parents of a student with a disability subject to a suspension of five consecutive school
days or less shall be provided with the same opportunity for an informal conference
available to parents of non-disabled students under the Education Law.

Superintendent hearings on disciplinary charges against students with a disability subject
to a suspension of more than five school days shall be bifurcated into a guilt phase and a
penalty phase in accordance with the procedures set forth in the Commissioner's
regulations incorporated into this code.

The removal of a student with disabilities other than a suspension or placement in an IAES
shall be conducted in accordance with the due process procedures applicable to such
removals of non-disabled students, except that school personnel may not impose such
removal for more than ten consecutive days or for a period that would result in a
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disciplinary change in placement, unless the CSE has determined that the behavior is not a
manifestation of the student's disability.

7. During any period of suspension or removal, including placement in an IAES, students
with disabilities shall be provided services as required by the Comumissioner's regulations
incorporated into this code.

Expedited Due Process Hearings

1. An expedited due process hearing shall be conducted in the manner specified by the
Commissioner's regulations incorporated into this code, if:

a.

The district requests such a hearing to obtain an order of an impartial hearing officer
placing a student with a disability in an JAES where school personnel maintain that
it is dangerous for the student to be in his or her current educational placement, or
during the pendency of due process hearings where school personnel maintain that
it is dangerous for the student to be in his or her current educational placement
during such proceedings.

The parent requests such a hearing from a determination that the student's behavior
was not a manifestation of the student's disability, or relating to any decision
regarding placement, including but not limited to any decision to place the student
in an IAES.

(D

2)

During the pendency of an expedited due process hearing or appeal
regarding the placement of a student in an IAES for behavior involving
weapons, illegal drugs or controlled substances, or on grounds of
dangerousness, or regarding a determination that the behavior is not a
manifestation of the student's disability for a student who has been placed
in an IAES, the student shall remain in the IAES pending the decision of
the impartial hearing officer or until expiration of the IAES placement,
whichever occurs first, unless the parents and the district agree otherwise.
If school personnel propose to change the student's placement after
expiration of an IAES placement, during the pendency of any proceeding to
challenge the proposed change in placement, the student shall remain in the
placement prior to removal to the IAES, except where the student is again
placed in an IAES.

2. An expedited due process hearing shall be completed within 15 business days of receipt of
the request for a hearing. Although the impartial hearing officer may grant specific
extensions of such time period, he or she must mail a written decision to the district and
the parents within five business days after the last hearing date, and in no event later than
45 calendar days after receipt of the request for a hearing, without exceptions or extensions.

Referral to Law Enforcement and Judicial Authorities

In accordance with the provisions of IDEA and its implementing regulations:
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1. The district may report a crime committed by a child with a disability to appropriate
authorities, and such action will not constitute a change of the student's placement.

2. The Superintendent shall ensure that copies of the special education and
disciplinary records of a student with disabilities are transmitted for consideration
to the appropriate authorities to whom a crime is reported.

CORPORAL PUNISHMENT

A. Corporal Punishment: any act of physical force upon a student for the purpose of
punishing that student. Corporal punishment of any student by any district
employee is strictly forbidden.

B. Physical Force: in situations where alternative procedures and methods that do not
involve the use of physical force cannot reasonably be used, reasonable physical
force may be used to:

1. Protect oneself, another student, teacher or any person from physical
injury.

2, Protect the property of the school or others.

3 Restrain or remove a student whose behavior interferes with the orderly
exercise and performance of school district functions, powers and duties, if
that student has refused to refrain from further disruptive acts.

The district will file all complaints about the use of corporal punishment and
physical force with the Commissioner of Education in accordance with
Commissioner's regulations.

STUDENT INTERROGATIONS AND SEARCHES

The Board of Education endeavors to provide an atmosphere on school property
and at school functions that is safe and orderly. To achicve this kind of environment, any
school official authorized to impose a disciplinary penalty on a student may question a
student about an alleged violation of law or the BOCES code of conduct. Students are not
entitled to any sort of "Miranda"- type warning before being questioned by school officials,
nor are school officials required to contact a student's parent before questioning the student.
However, school officials will tell all students why they are being questioned.

In addition, the Board authorizes the Superintendent of Schools, Building
Principals, the school nurse and BOCES security officials to conduct searches of students
and their belongings if the authorized school official has reasonable suspicion to believe
that the search will result in evidence that the student violated the law or the district code
of conduct.
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An authorized school administrator may conduct a search of a student's belongings
that is minimally intrusive, such as touching the outside of a book bag, without reasonable
suspicion, so long as the school official has a legitimate reason for the very limited search.

The rules in this code regarding searches of students and their personal belongings
do not apply to student lockers, desks, and other school storage places which are school
property. School property may be searched at any time by school officials, without prior
notice to students and without their consent.

Scent dogs may be used to assist in a search on school property. ONC BOCES
reserves the right to conduct searches of vehicles parked on school property.

Police Involvement in Searches and Interrogations of Students

District officials are committed to cooperating with police officials and other law
enforcement authorities to maintain a safe school environment. Police officials, however,
have limited authority to interview or search students in schools or at school functions, or
to use school facilities in connection with police work. Police officials may enter school
property or a school function to question or search a student or to conduct a formal
investigation involving students only if they have:

a) A search or an arrest warrant; or
b) Probable cause to believe a crime has been committed on school property or at a school
function; or
 Been invited-by-sehool-official

Before police officials are permitted to question or search any student, the Building
Principal or his/her designee shall first try to notify the student's parent to give the parent
the opportunity to be present during the police questioning or search. If the student's parent
cannot be contacted prior to the police questioning or search, the questioning or search

shall not be conducted. The Principal or designee will also be present during any police
questioning or search of a student on school property or at a school function.

Students who are questioned by police officials on school property or at a school
function will be afforded the same rights they have outside the school. This means:

a) They must be informed of their legal rights.
b) They may remain silent if they so desire.
¢) They may request the presence of an attorney.

Child Protective Services Investigations
Consistent with the District's commitment to keep students safe from harm and the
obligation of school officials to report to child protective services when they have

reasonable cause to suspect that a student has been abused or maltreated, the BOCES will
eooperate-with provide data and assistance to local child protective services workers or
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XII.

members of a multi-disciplinary team accompanying such workers who wish-te-conduet

interviews—of students—en—scheel property—relating are responding to allegations of

suspected child abuse, and/or neglect, or custody investigations. Such data and assistance
include access to records relevant to the investigation, as well as interviews with any
child named as a victim in a report, or a sibling of that child, or a child residing in the
same home as the victim.

All requests by child protective services to interview a student on school property
shall be made directly to Building Principal or his’her designee. Child protective service
workers and any associated multi-disciplinary team members must comply with the
BOCES’ procedures far vmtors, pmwde :dentlf catum, and ldenttﬁz the chlld(ren) to be

interviewed. The : :
The Principal or deSIgnec shall de01de ifitis nccessary and approprlate for a school e{fﬁeia:l
staff member, including but not limited to an administrator or school nurse, to be-present
duﬁﬁg observe the 1nterv1ew etther from inside or outs;de the interview room. -depeﬁd}ﬂg

A child protective services worker may not remove a student from school property
without a court order, unless the worker reasonably believes that the student would be
subject to danger of abuse if not he or she were not removed from school before a court
order can reasonably be obtained. If the worker believes the student would be subject to
danger of abuse, the worker may remove the student without a court order and without the
parent's consent.

VISITORS TO THE SCHOOLS

The Board encourages parents and other district citizens to visit the district's
schools and classrooms to observe the work of students, teachers and other staff. Since
schools are a place of work and learning, however, certain limits must be set for such visits.
The Principal or his or her designee is responsible for all persons in the building and on the
grounds. For these reasons, the following rules apply to visitors to the schools:

1. Anyone who is not a staff member or student of the school will be considered a
visitor.

2 All visitors to the school must report to the office of the Principal upon arrival at
the school.

There they will be required to sign the visitor's register and will be issued a visitor's
identification badge, which must be worn at all times while in the school or on
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school grounds. The visitor must return the identification badge to the Principal's
office before leaving the building.

3. Visitors attending school functions that are open to the public, such as parent-
teacher organization meetings or public gatherings, are not required to register.

4. Parents or citizens who wish to observe a classroom while school is in session are
required to arrange such visits in advance with the classroom teacher(s).

5. Teachers shall not take class time to discuss individual matters with visitors.

6. Any unauthorized person on school property must be reported by any person to the
Principal or his or her designee. Unauthorized persons will be asked to leave. The
police may be called if the situation warrants.

7. All visitors must abide by the rules for public conduct on school property contained
in this code of conduct.

XIII. PusLICc CONDUCT ON SCHOOL PROPERTY

The district endeavors to provide an orderly, respectful environment that is conducive to learning.
To create and maintain this kind of an environment, it is necessary to regulate public conduct on
school property and at school functions. For purposes of this section of the code, “public” shall
mean all persons when on school property or attending a school function including students,
teachers and district personnel.

The restrictions on public conduct on school property and at school functions contained in this
code are not intended to limit freedom of speech or peaceful assembly. The district recognizes that
free inquiry and free expression are indispensable to the objectives of the district. The purposc of
this code is to maintain public order and prevent abuse of the rights of others.

All persons on school property or attending a school function shall conduct themselves in a
respectful and orderly manner. In addition, all persons on school property or attending a school
function are expected to be properly attired for the purpose they are on school property.

A. Penalties
Persons who violate this code shall be subject to the following penalties:

1. Visitors. Their authorization, if any, to remain on school grounds or at the school
function shall be withdrawn and they shall be directed to leave the premises. If they
refuse to leave, they shall be subject to ejection and criminal charges for trespassing
may be lodged.

2. Students. They shall be subject to disciplinary action as the facts may warrant, in
accordance with the due process requirements.
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3. Tenured faculty members. They shall be subject to disciplinary action as the facts
may warrant in accordance with Education Law § 3020-a or any other legal rights
that they may have.

4, Staff members in the classified service of the civil service entitled to the protection
of Civil Service Law § 75. They shall be subject to immediate ejection and to
disciplinary action as the facts may warrant in accordance with Civil Service Law
§ 75 or any other legal rights that they may have.

5. Staff members other than those described in subdivisions 4 and 5. They shall be
subject to warning, reprimand, suspension or dismissal as the facts may warrant in
accordance with any legal rights they may have,

B. Enforcement

The Principal or his/her designee(s) shall be responsible for enforcing the conduct
required by this code.

When the Principal or his or her designee(s) sees an individual engaged in conduct which
is prohibited under this code and which in his or her judgment does not pose any immediate
threat of injury to persons or property, the Principal or designee shall tell the individual
that the conduct is prohibited and attempt to persuade the individual to stop. The Principal
or designee shall also warn the individual of the consequences for failing to stop. If the
person refuses to stop engaging in the prohibited conduct, or if the person's conduct poses
an immediate threat of injury to persons or property, the Principal or designee shall have
the individual removed immediately from school property or the school function. If
necessary, local law enforcement authorities will be contacted to assist in removing the
person.

The district shall initiate disciplinary action against any student or staff member, as
appropriate, with the "Penalties” section above. In addition, the district reserves its right to
pursue a civil or criminal legal action against any person violating the code.

XIV. DISSEMINATION AND REVIEW

A. Dissemination of Code of Conduct

The Board will work to ensure that the community is aware of this code of

conduct by:

1. Providing copies of a summary of the code to all students.

2. Making copies of the code available to all parents at the beginning of the
school year.

3. Providing all current teachers and other staff members with a copy of the
code and a copy of any amendments to the code as soon as practicable after
adoption.

4, Providing all new employees with a copy of the current code of conduct
when they are first hired.
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5z Making copies of the code available for review by students, parents and
other community members.

The Board will sponsor an in-service education program for all district staff members to
ensure the effective implementation of the code of conduct. The Superintendent may solicit the
recommendations of the district staff, particularly teachers and administrators, regarding in-service
programs pertaining to the management and discipline of students.

The ONC BOCES will maintain a copy of the current Code of Conduct at its website:
www.oncboces.org
The Board will review this code of conduct every year and update it as necessary. In

conducting the review, the Board will consider how effective the code's provisions have been and
whether the code has been applied fairly and consistently.

Adopted by the BOCES Board: July 23, 2001
Revised: August 26, 2002, August 25, 2003, May 24, 2005, January 23, 2008, April 30, 2008,
June 22, 2010; August 22, 2012; July 10, 2013; July 15, 2014; August 24, 2016
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